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Computers:TheHardwareComputerBlockDiagram-Input
OutputDevices.Hardware Configuration& Software Installation :Concepts

- Inside the System unit - Memory(RAMROM) -
StorageMedia-IntroductiontoSoftware-DataOrganization-CyberLaws.

FindFiles/Folders-SharingaFolder

Users- DirectoryCommands.

2. OperatingSystem:Concepts Win98-Win2000/2003-Win NT -Linux: Win
98: Introduction and Advantages Files Organization ofdata

WindowsExplorer-WorkingwithFolders-ManagingFiles/Folders

of

CreatingShortcuts. UsingApplicationsin Win98-SystemTools(ControlPanel)

- Shutdown. WinNT -Win2000 Win2003: User Interface - Features

ShutdownLinux:History-Advantages-Loggingin/out-FileSystem-Typesof

3. PersonalProductivitySoftware:MSWord/MSExcel:MSOffice:BasicConcepts –

Features-Equation Editor.MS Word: Introductionto word2000 –Formatting

Documents - Inserting Objects Creating Tables -Mail Merge.MS

Excel:Introduction to Excel 2000 – Fucntions andFunction WizardsFormulae

Formatting- Chart&Objects.

4. PersonalProductivitySoftware:MSAccess/MSPowerPoint: MSAccess

Concepts of DBMS/RDBMS – Creating Database & Tables -Modifying the



Database

Reports. MSPowerPoint:BasicConcepts-Creating/savings/ClosingPresentations

ViewingPresentation.

Data Retrieval

-Formatting-InsertingClipart-TransitionEffects-AnimationEffects

5. IntroductiontoMultimedia:Multimedia-Uses-Categories

MultimediaSoftware SoundsandPictures-UseofSound&ImagesinMultimedia

Applications-VirtualReality.

Relationship

DesktopPublishing:Introduction-PublisherEnvironment-HelpOptions

CreatingPublication-PageProperties-UsingTextFrames

- Adding Pictures

PagePublication.

Administration.

Formatting and Editing Text Using Tools - Multi

7. Networking Concepts:BasicConcepts-NeedforNetworking-Typesof
Networks- OSIModel- NetworkingDevices- Topology-Bus

-Star-Ring-Protocols-TCP/IP-NetworkConfiguration& Security-Network

8. InternetanditsApplications:Basic Concepts - Origin of Internet -ISP
DomainNamingSystem-ISDNandPPP-TCP/IP-Introductionto different types
ofBrowsers.Email and FTP:Introduction- EmailFundamentals-EmailClient

server-EmailAddressSending&ReceivingMail-Internet Tools-FTPusage.

9. Creating
WebPages:Introduction-ToolsforwebDevelopment

IntroductiontoHTML-HTMLtags-StructureofanHTMLDocument

CreatingasimpleHTMLpage-Formattingthe WebPage-BodyElement

InformationTypeElements-CharacterFormattingElements

-
HyperLinks-ImageElements-FrontPage.

10. IntroductiontoTamil
WordProcessorusingsuitableSoftwareLikePonmozh

i-padhami(SakthiOffice):IntroductiontoTamilBrowsersusing
Software–Introductionto Tamil E-Mail using suitableSoftware.

suitable
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