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Collegiate Education - Guidelings for Admission of students 10 UGfFiﬂ,}Ooﬂlﬂ'ﬂeﬁ in

Government /Aided / Unaided Arts and Science Colleges “for lhe Academic year
2018-19 — Approved — Orders - Issued. |

Higher Education (G1) Department
Dalac, 25.04.2018,
0300 LN aflanoy9), &b eblomiy =12,
—— el .11@)1,1“1 hu)bnu'm@, 2049.
Read}-
1. G.O. (Ms) No.157, Higher Education (G1) Department, dgled 11.05.2017.

2. From the Director Collegiate Educalion Letter Nd.991/M1/2018, dated
27.02.2018

|

e e e ——

G.0.(1D)No.133

ORDER:-

ln the Government order first read above, guidelines for admission of students to

UG/PG Courses in Government / Aided / Unaided Arts and Sgience Colleges for the
Academic year 2017-18 were issued.

2, In the letter second read above, the Director of Collegiate Education has
stated that a Committee headed by the Director of Collegiate Education comprising of
Joint Director (Planning & Development), Assistant Director (self-financing colleges)
and Principals was constituted for framing of guidelines for admission of students to
UG/PG Courses in Government / Aided / Unaided (self-financing) Arts and Science
Colleges. The Committee has recommended to make certain changes to guidelines
issued for admission of students to UG/PG Courses in GovernmenUAided / Unaided
Ars and Science Colleges for the Academic year 2017-18 and requested the
Government to issue necessary orders on the guidelines for admission of students to
UG/PG Courses in Government / Aided / Unaided (self-financing) Arts and Science
Colleges for the Academic year 2018-19.

3. The Government after careful examination approve the guidelines for
admission of students to UG/PG courses in GovernmentAided/Un-Aided (self-financing)
Ars and Science Colleges for the acadernic year 2018-19 annexed to this order and
direct that the said guidelines be followed strictly.

(By Order of the Governor) | : '

Sunil Paliwal

Principal Secretary to Government.
To

The Director of Cellegiate Education, Chennai-6.
All Regional Joint Directars of Collegiate Education.

(through Director of Collegiate Education) |
Copy to:- |
All Sections in Higher Education Department, Chennai-9.
The Special Personal Assistant to Hon'ble Minister (Higher Education), Chennai-9.
The Private Secretary to Principal Secrelary to Government,

Higher Education Department, Chennai-9.

S‘USC. ! \ ~ T ! i
/IForwarded / By Order// P&“Nj ﬂ} E ar iw

Section Officer.

e
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ANNEXURE

PROCEDURE FOR ADMISSION TO UG/IPG COURSES IN
RTS AND SCIENCE COLLEGES 201 8-19

A

_ The procedures given in this communication are applicable 10 all the
|

GovernmenUGovernment Aided/Unaided colleges of Aris aﬁd Science in Tamil

Nadu. These are to be observed both in letter and splrit. Where otherwise staled

these procedures for admission to UG/PG courses are commoiw for both.

. Transparent exhibition of the Fee structure for various courses‘ in the Prospectus.

_ The Pnncipais of the colleges and \he admission commitlees (will be responsible for
any violalions in this regard.

. Admission commiitees to be broadened to include senior leac hing faculty, number (O

pe specified as either 3 or 4.

5. Toimplement the Rules of Reservation Strictly to each CoUrs§ separately-

_ Admissions for Aided courses are to be conducted before admissions for each self

financing courses are conducted.

. a) Only oné application form need to be issued with option tojvarious courses. This
should be followed very strictly. '

b) Filled in applicaticn should contain alleas! 2 contacl nurmbers.

. Enclosures:

Photocopies of the following should be enclosed along with the filled in Application

submitted:

a) Qualifying Examinalion Mark sheet/Provisional Marksheet should be atlesied by
Head Master of the School.

b) Communily Cerlificate (wherever applicable) .

c) Certificate of proof when admission s sought under sSoOme Special
Quola/Concessions-ike Differently Abled/ Sports Quotal NCC/Ex-Servicemen
etc. :

d) Transfer Certificate

e) Eligibility certificate for students from other States / Universities.

fy As per Government letter No. 4527/G1/2003, dated 17.10.2003, admissian may
be accorded purely on merit basis on production of I;ientity Card issued by the
concerned HQ Tahsildars in respect of students seeking admission from Sri
Lankan Tamil refugee camp and those who were not enrolled in refugee camps
may be admitled on production of VISA and Passport on merit basis.



L |
s

It s found from experience that many students commit mistakes (n giving the correct
detalls or leave somea columng blank, Such omisslons and commigsions adver soly alfect
e preparation of Rank-List Qriginal Corlilicates are o bo produc ad ol the time of
admission only. However, i a candidate falls to praduce tha relovant cartificatos In arlginal
al the time of mterview { Counsalling for admission, the admissjon shall bo cancelled.
Prncipals may at thelr discrelion give some grace ume In indivifjual cases consldernng
ment of the case not oxceeding two days,

9. Sale/lssue of Application Forms for UG Coursns:

Cosl of Application farm is (ixed al Rs.48/- (Rupees [Forty Eight anly)
Rs.2/- (Rupees Two only) for registration. For SC/IST candidales, Appllcalic)n form Is to be
lssued free of cost on the production ol the photocopy of communily cerllficate.

Application forms lor admission "EY.LE_ESEE' belor@ 5 ' days Oh_o_mmlhe dale of

~ public alion/Internet-website of resulls of Higher Secondary Exanjination of Tamll Nadu

(hereatter referred to as the  Plus Two Examination). The lagt date for the issue of

Application Forms may be fixed at the discretion of the Principal. 1l3ut in general, it should
not be earlier to the last date fixed for the receipt of completed Application Forms.

|
10. Last date for the receipt of compleled Applications for UG Coprses:

Last date for r;ae1pL9j_ filled in _in_application ns by the gtleqeo should be fixed as
Lhe tenth v working day 1 irom lhe dale of pubﬂcahog_gf_flus Two E: Examinalion 1€ resull in
websile. Applications from other streams/privale candidates may be entertained after the
due date in the event of their resulls or issua of mark sheels is on a dale later than that of
regular Plus Two Candidates. The Principals shall fix the last dale for them suitably.
Colleges should prepare the Rank list for Admission, from the_rlga_)it day onwards and it

should be pasted on the Nolice Board within 3 days. Counselling should be conducted
after 15 day of the publications of plus two results in Internet.

Apphcahons for admtssnon may L be received even after the _last_date fixed for
receuptd—t;tm applications.  Such applications shall  be reglslerr.d as LATE
APPLICATIONS and considered only after all the applications received in time have
been considered. In the case of SC/ST/MBC/ Denotified Communities/BC
candidates if applications received in time from such candidates get exhausted, late

applications should also be considered lo fill up the seals reserved for these
|
communities. r

il
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11, The _p,,u age Limit for admission © UG courses will be . 21 (twenty one) years as on_

|

Ju; 2018 Ho\uwx a ldld\\dhcn of b years | is permitled for lefelently Abled as
';J;. G.OMsNo 239, SW. dated 3-9-93, SC/ST/BC/MBCIDNG _candidates and
nen candidates may be allowed the age re relaxation of 3 years beyond 21 years

for lln adnussion into UG Courses
The above age limit should be striclly followed and no sludént should be admitled
above the age limit and no age relaxation will be granted H)y Government. If the
Colleges fail to adhere the above instructions, severe aclion wil be taken against

the concerned callege. ‘

|
|
12. Selection Commitiee for UG and PG courses: 1

The Selection Committee shall consist of the Principal, and two senior most
Assislant Professors / Associate Professors of the College. |,l, addition, for selection
to the UG courses the bGnIOt‘ most member of the teaching sl;aff pelonging to SC/ST
of the college, if available, ‘shall be co-opted and for selectlon to the PG courses the
senior most SC/ST staff from a Post Graduate Department shall be co-opted. If no
such teacher is available, the person co-opted for the UG selection committee shall

also serve in the Post graduate selection committee.

13. Registers to be maintained

Tne following Registers and other related documents peraining to students
admission should be maintained and preserved by the colleges:
a) Sale of Application Forms
b) List of Applications received within the last date prescribed
c) List of Applications received after the last date prescribed.
d) Rank list registers signed by the members of the Seleclion Commiltee.
e) Informalion about the counselling date.
f) Copies of Rank lists displayed.
g) Minutes of Selection Commitiee meelings.
h) Admission Register
) Communication with the University/the Director of Collegiate Education related to

admission
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i wumssmmwmummnmdcmzwm
|mmm\fmmmmmmmsmmumwm
increase
knmumegeswnmammnmmsterswmwmm
SC/ST/MBC/DNG/BC students who have been selected for admission and e
number of such candidates admitled in each coursa.
14. Rule of Reservation :
mmmmummmwmmtmmmdmammmmd
reservation of the Government of Tamil Nadu. . :
1) 31% tor Open Compelition (OC) -
2} 26.5% for Backward Classes (BC) olher than BC Musftm?m
3.5% for Backward Classes Mushims. l
3 20% for Most Backward classes (MBC) and Denotified
(ONC) 1
4) 15% for Scheduled Castes (SC), and 3 % for Arunthathiyars (SCA). i
8 1% for Scheduled Tribes (ST) 1
1
\
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o
b) If the college was started originalty as @ Men's college jand permission was
granted as per (1) GO.RLN0.657, Education dated 16-5-90 and (2)
G.0O.Rt.N0o.804, Education, dated 29-9-92 to admil women studenls up to 30% of
the strength then the total number ol women sludents admitted should not
exceed 30% of the strenglh in each course. In such casc—‘:s Rank-lists musl be
prepared for men, women and transgender students and adimitted strength of men
and women student should be 70% and 30% respectively of the total sanctioned
strength. However, if enough applicalions are not r'eceived\ either from men or
women students lo maintain the percentage of 70 for men and 30 for women
students strictly, application of other sex may be conside\ed so that all seats
sanctioned lo the course will be filled up. J
c) The Muslim girls should not be denied admission irlto Colleges in their
neighbourhoods on the ground that they should seek admigsion only in thelr own
minorily  instilutions as  per Government  Letter No.231/G  1/98-5,
dated: 5-12-2000.

Preparation of Rank-List for UG Courses:

For admission to Under graduate courses (UG) a candidate must have
passed the Higher Secondary Examinations of Tamil Nadu or an examination (like
the CBSE) recognised by the Univer.sities as equivalent therelo. Admission should
be made based on the +2 marks only. |

The f?ank—list will be out of 800 marks comprising a subject-component
of 800 and admission to Government Colleges should be through counseling.
(a) Rank list should be prepared based on lhe marks obtained by the students in the
subject component out of total 800 marks under Part Il_|_'|n Higher Secondary

examination. No marks wlill be awarded in the interview during admission. Eligibility
of students for admission to UG Courses in the colleges shall be as per the guidelines
fixed by the Universities concerned. Apportionment of seats for each course with
different streams (80% Academic / 20% Vocational) and also Apportionment of seats
among students who have studied different subject in the Higher Secondary (+2)
shall be made as per the existing norms.

(b) If more than one allied is offered for a particular major subject, 50% of the seals
shall be given to each allied.
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Supplementary candidales

|
|

All ehgible applications should be ranked stiictly according lo he decreasing order
of tolal marks. In case, more than one candldale secures the same marks, such
candidatos shall be ranked as follows!

@) The candidatos who havo passed the examination in tho lifst atlempt.

L) I both the candidales have passed in the first attempt runlging should be done by

the registration nuimber,

a) As far as Alts subjecls i.e. English / Tamll / Telugu and olhgr languages are

concerned, the order of prelerence shall bo as fallows:

i) Candidates who have applied for the language and studied lhat language at the

plus two level under Part Ill, the ranking shall be based on marks in that language.

il) After exhausling all applications under category (i) applications of other candidates
may be ranked on the basis of (he marks secured In Part | and Part Il as the case

may be.

ife).

20.

21.

22.

The supplementary candidales are eligible for admission if vagancies exist or arise.

Admissions should be done as per the norms without waiting|for the results of the
supplementary candidales.

Admission is subject to verification of marks cerlificate by the Director of
Government Examinalions competent authority. If the mark cgniﬂcato is found to be
bogus, admission will be cancelled and criminal aclion will also be taken. This

information shall be given in the prospectus inviting applicationil forins.

The seleclion of candidales for admission inlo the various CO’PTSBS and medium of
instructions shall be made frorn out of the rank list strictly according to the
Governmenl rules of reservation.

Other than Governmenl colleges intimation ol provisional selections should be sent

lo the candidates. The list of selected candidates should be displayed in the

College Notice Board. Clear one-week's time shall be given lo the candidates fo

report to the Principal for admission. If the candidale fails to furn up  on the date

of Interview/ counseling the selection will be cancelied. This procedure shall be
scrupulously followed and the Principals should not give room for any complaint.

3 Ko
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24.

25.
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The Principal on the basis of the seleclion made by the selection commitlee, shall
make the admissions. The selection commitlee is responsible for lhe entire

admission. Hence they should follow the admission norms scrupulously.
However, the over all responsibility will rest with the Prmmpql only.

In Government / Aided / Un-Aided Colleges where degre‘F courses are taught

e et et

through English and Tamil Medium, candidates must mc_jic‘r:\gg_i{j the application form

e medium of their choice. If seats in one medium are filled u‘P. candidates may be
considered for the other medium provided lhey glve a writteh request and all the
candidates who have applied for the parlicular medium have been considered for

admission.

Pracedure for selection/admission under Open Competition Qupla:

Candidates are selected / admitted under Open Competition Quota on the basis of
merit from the Rank-List irrespective of the community to which a candidate
belongs. If any seat falls vacant in the open quota, after making admission of
candidates, such vacancies in open compelition should always be filled by merit
only from the Rank-List irrespective of community and irrespective of the fact that
some of ther have already been selected / admitted under BC MBC/DNC/SC/ ST
Quota. The procedure implies that BC / MBC/ DNC / sC /3T candidates already
admitted should not be left out of consideration for filling up the vacancies in the open

competition, if they are eligible to be selected under Open Competition according to

a |
merit. \

SC/ST/MBC/DNC/BC candidales selected under the open quota as per merit
from the Rank-List are not to be taken into account against lhe! reserved quota.

Procedure for selection/admission under reserved quota for SC!ST!MBC/
' l

DNC/BC:

After filling up the vacancies in the open competition quota as aforesaid, the
vacancies BC / MBC/ DNC / SC / ST quota must be filled by candidates from the

respective communities only according to merit from the Ranlk|List.
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| Pensioner / Non Pensianer [ Family Pens oner Tdentity Cz;':\.! no. < X Card No> I
-.‘_’w:‘_ & iwa: <mobile No> : = L Rt L E-mail 1D - <emall &> i
_Name of the Applicant: <Name ofthe ajplicant> . Application NO. wiesiennmngzomzerimme |

——— ———— e e S e
Gt e e v e s e O A St SR S 9, S e e i

OFFICE OF THE DEPUTY / ASSISTANT DIRECTOR OF EX-SERVL EMEN'S WELFARE, <DIST>

CERTIFICATE OF CEPENDENCY ON EX-SERVICEMEN
Academic Year 2018-20158

X Cogde | Tear | Slream [ Mna 2 Deted: <dalt>

This i& to certfy that Selvan/Selvt /Thiru [ Tmt <Name of the applicant> s tne <relgbion.i .
of and is sclely dependent on the  Ex-Serviceman wnose particdlars are furnished telow.

Kz She is ekgicle for consideration for admission ¢ professional | Aczedemic / Technical / 2w
Ceecn P oourses in <Streami> against the reservaticn of seats for:

(1) Children of Ex-Senviceamen l_—--l

Cnidren of Ex-Senvicemnen died / disabled in war / pesze [:!
U

e
!

(a) Wife / Widow of Ex-Senvicemen

_ 1

Tich the relevant Dox)

Stynature
. Desicnauen

f
Signature of the Candidate: |

\

RV PARTT F EX-SERVI }EMAN

Regimentzl ho 1 <Service No>
hame : <name>
Rank - <rank>
Regiment / Corps g <Regiment/Corps>
Date of enrciment : <DOE> f

|
Date of dischiaroe /death : <DOD> !
Cause of discharge . <cause of Discharge>
Virsmner died / diszbled In war [ peasce :
Operzuen in wiich Martyred / Disabled

(L applicable)

Characier assessed 2t the tme of gischarge: <Character>
Oifice Seal:

|
Srzpon: <Office of OO / AD ESM welfare, <Dst> | Signature:
Date: ~ Designabion:
Note: The Cersficate shall be issued by an Officer of the Deparanant of Ex-Servicemen’s Weifare of

Tamilnasu not below the rank of Assistant Directer of Ex-Servicemen's Welfare Board of the Distact in whuch
trie dependent is 2 NATIVE. This raservation is applicable onfy to Tamilnacgu Native Candidates,

PRI -
Principal
M.V. Muthiah Govt.
Arts College (W)
Dindigul - 1. C



