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Chartered Accountants

Near Shri Venkateswara Lodge

901+-8, Scheme Road, Dindigut- 624 OAL

Ph:0451- 2423t22 Mobiter 95A0331222E-Mail : hmps.dgl@gmail.com

TO WHOM SOEVER IT MAY CONCEN

This is to certify that Ms. A. Lakshmipriya, D/o. V. Anandhamurugan, residing at No. 19-1, West
Ramanathapuram, Dindigul - 624 001, is working in our concern as Audit Clerk.

During her tenor of service her conduct is good.

Place: Dindigul

Date :24.12.2021
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For HMPS & Associates

HO : No. 45119, Raja Comptex,

f,IADURAI DIHDIGUL

Floor, Workshop Road, Madurai - 625 001.

PALANI COIilIBATORE SALEM
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Dear Ms./Mr./hifrs.Thangap appa S,

Please find the details of your pay and
incentives for Fehruary ZAZZ.

PAYEITALUAITON.
Ernployee III CBEN75 Present Days 22 davs+

Ernployee Name Thangapappa S h{snth Days 28 datn

Designation ]unlor Hrecutive - Call
Cenhe

'Arnuugt itmount,

Baslc Salary r 11096 Late Puncht 2 d.ay

OT Hours* 20 Hrs Dedurtion Hsurs+ Hrs

Special Days-lncr* t) Penalfif+ 0

Other Incentive++ t) Security Deposit! t]

Special Eonus*r tl Frofessional Tax+ tl

I109fi 50

Rs. ll$4fi

,,l{o-,HGAT} : 1,
PC AI{b SfJLAR.CH

Df;rrtrTrtfi'r oFlfATH EM Ancs
nI,V. u'tlrrlAH'Cilff. AfTS COI.IJ0E (lUn 

uttiDlLul,lAftl{iADu

Principal
M.V. Muthiah Govt.

Arts Collegr (thr;
DindiPatl - I '

Tatat trarnings Total Ileductlons
:-::: : :r :.::::::=--..::: a.::: :.!,:.:;a:aJra: n;

GROSS SArAAr,
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APPOINTMENT ORDER

From

The Principal,
Sri Vasavi Matriculation Higher Secondary School;

{ 09, East GovindaPuraffl,
Dindigul.

To

N t 8' **'$tr fiJ r)

subject: APPOTNTMENT FOR THE POSITION oF h 'M T I TEACHER

Following your application for a position of a //irtdi teacher on

;'] y',,', t. ,',r'r *i' , to Sri Vasavi Matriculation I{igher Secondary School and

*C3a;ffit-rt.*i.*, I am glad to inform you that you have passed the interview.

Effective_jSrglg! you have been appointed as a teacher with an annual

starting salary of Rs. ' , rn ,, ," . Other allowances and benefits admissible in your
pay scale are outlined in the attached letter. .

Should you accept this offer, you have to submit your original certificates to
the school. Your probation will start immediately and will take 3 months. Your
services can be terminated during your probation without any notice, based on your
conduct. Also, probation period nray be extended.

You have to abide with the rules and regulations of the school. You have to
give your services for one year from the date ofjoining. A notice period of 3 months
is compulsory. If failed to <io so, 3 months' salary must be paid to the school.

Welcome to Sri Vasavi Matriculatiom Higher Secondary School..
Congratulations on your appointment!

,W
Sri Vasavi Matriculation Higher Secondary School,
Dindigur' 

r{: fu-
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3125122,4:00 PM
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M.V. Muthiah Govt.

Arts College (W)
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27 Dec Z02t

Dear Harini, . ,

Further to your application for employment, and

offer you the position of "Trainee - Production",
and conditions: :'

.t

OFFER CUM APPOINTMENT LETTER

the subsequent interviews you had with us, we are delighted to

with Newgen KnowledgeWorks Pvt. Ltd., on the following terms

To

Ms. Harini 5,

No: 40/5, ThirumalaisamYPuranl,
Nagal Nagar, Dindigul - 624 003.

Your position will carry a CTC Compensation (Cost to Company) of t2,22,000/- (Rupees Two Lakhs and Twenty

Two Thousand Only) per annum. The structure of your salary and benefits has been detailed in the annexure to

this letter (Annexure 1- CTC and Annexure 2 - Benefits). As per our discussion, you have confirmed to join us on

30 Dec 202L, faillng which your offer would stand cancelled.

Your salary and all other benefits forming part of your CTC are subject to, and after, deduction of Personal lncome

Tax at source in accordance with applicable law. All applicable statutory deductions such as Provident Fund,

ProfessionalTax, ESlC (Employees State lnsurance Scheme)etc,, will be deducted as per the statutory obligations.

Your date of appointment is effective f rom your date of joining.

From the Date of your joining, this Offer letter is deemed to be your Appointment Letter.

1 Your association and employment will be governed by the various policies, rtrles, regulations and

guidelines of the organization that are in force f rom time to time.

2. The terms of this offer letter shall at all times remain confidential and should not be disclosed to any

person I parly.
3. You will be eligible for leave in accordance to Newgen's Leave Policy'

4, Your position with Newgen is a full-time employment and you will devote yourself exclusively to the

business of Newgen during your working hours at Newgen, lt is also important that you shall not associate

yourself directly or indirectly for any other person, firm or organization in any capacity during your

employment with Newgen.

5. you will be expected to display high levels of initiative and efficiency in your work. You are also expected

to perform your duties and responsibilities meticulously and to the best of your capabilities and to the

satisfaction of the c,rganization.

6. Newgen will retain ownership of all intellectual properties generated during the course of your

employment as part of your duties or associated responsibilities with us.

l. During your employment with Newgen and for a year thereafter you sliall not solicit ani snrplo','11g,;'

Newgen to leave their employtlrent in orcler to jorrr or provicle servrces to arrotht:r orqir'r?'rtr')r'| ': r);'r ''r

/ entity which is not affiliated to lJewgen. You shall also not clrreftly or rrtcill.ect11, orr beiralf oi ai-rother

person or entity solicit or entice any customers or potential customers away from the organization,

g. ln order to protect the confidential information of Newgen, you shall not directly or indirectly disclose,

knowledge while you are employed by us or thereafter.

I'lewgen DigitalWorks Private Limi known as E'Pagerrtaker Priirale L irrritr:ril

lecl as Newgell Knovrledrlcl{o

l?fTa,t,,i IJ,'ii!t,. lr)rlrl i'iil" ' '

ai, Chennar - 600 04 1. lf'llllA
'11

, u72300T\ 1(ll).]Ir-r1- it, r. '
!l'
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divulge or make public any of our technical and othei' informatiorr which might come to your
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tent is subject to professionalreference / background checks and documentary evidences of9. Ihis emPloYr

' yorr academiis and previous employment, lf at any time it is found that you have furnished false

information or withheld or suppressed any material fact or information, Newgen shall be entitled to

forthwith terminate your employment without any assigning reasons / notice.

and performance exPectations

11. Your workrng hours for a week will be 48 hours, inclusive of saturday.

12. We expect You to:
. be open to flexible in timings to cover peak production and client's business hours.
. provide prompt response to internal and external stakeholder requests,

' attend internal, client, and author calls/meetings, as and when required.

13. Your performance will be evaluated on the following parameters:

' Productivity - as per the Production and Complexity inilices

' Quality of Work - as measured by the positive and negative feedback from client / author

14 As part of your induction and orientation on joining, you will be provided wrth a Goal 5heet

lf you chose to resign from your services of Newgen, you will be required to give 30 days' advance notice, or salary

in lieu of the same. However, acceptance of salary in lieu of notrce will be at the discretion of the rnanagernent If

siluations warrant, as rn the case of breach of polrcres, rnrsconduct etc., NlewBen rnay dectoe to Iern]rn(lie')/(-)irl'

employment with immediate effect.

We are glad to welcon're you to Newgen KnowledgeWorks Pvt. Ltd We wish you a long, rewarding and fulfilling

career and look iorrvard to your loining us.

Kindly sign and return a copy of this letter as a token of your acceptance of the terms stated above.

Wervelcome you andwish you every Success in your associatron with Newgen!

Sincerely,

For Newgen (nowledgeWorks

(A Unit of Nervgen DigitalWorks Pvt. Ltd )

-""----- 
---:---'-/

Subhash Panicker

Vice President & Head - HR

I have read, understood and agreed to the terms and conditions as set forth in this offer letter and the annexure

to the same. lhereby accept the appointment on the sard terms and conditions and will commence work at

Newgen on 30 Dec 2021. ln case of any delay / failing to join by the aloresaid date, unless agreed mutually in

^.*i*n)-'>'-\
Name of the Candidate (in Block Letters) Signature with date
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No :3/22 Muthu Nagar, 2nd Street, NGO Colony, Trichy Main Road, Dindigul Tamil Nadu - 624005.

Job Appointment Letter

Name of employee Miss. Jancy S
Date:07-03-2022

Address of the Employee: 389/1, 121r' street Mettupatti Dindigul 624002

Greetings, Mr./Miss. .lancy S,

It is my pleasure to confirm an appointment witlr our organization as "MIS - Executive'o on behalf of AFF.

Your total CTC wilt be INR 96000i- (per annum CTC amount) payable in monthly installments, subject ro
statutory and other deductions as per company policy.

ll/orking Hours: The working hours will be 10.00 a.m. to 06.00 p.m. The firm usually operates six days a
week. Your managers will expect you to work the shift allotted to yoLl. You will be expected to work six days
a weelg with your weekly rest day not always being Sunday.

Leaves: Each year, you will be entitled to 15 annual leaves and 12 casual leaves. All leave requests must be
filed in writing to your supervisor prior to the specified duration of time.

Location Jbr Employmenl.' Your initial place of employment will be Dindigul. However, depending on the
company's needs, you may be transferred to any of the company's branches.

Nolice Period:You must offer a 90-day notice period. Depending on rhe priorities, the.c_o*41p_4r1yggy
accept the resignation irnmediately or within a time frarne of less thar one month to tlree months.

Yours

(Admin
Autho
AFF - DG

M.v.
PrinciPal
Muthiah

1t?:,**^a4 ;i.
.1...!117s:1\,t

Arts College 1v'

Dindigul - r'

S"b"*"^rtW

,\r {n-



sri savithiri vidhyasata High schoolt
36, West Govindhapuraffi,

Dindigul. 
nn

This is to certifiy that S.Pavithra is working as a Maths Teacher in sri savithriVidhyasala High Schoot, Dindigul from 13,h June 2OZZ.

nl . "ti:l,1.-{)v-'
.e;"i iLrti.t;i.-.
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Achyuta SchooLs
Thadikombu Road, Dlndigut,
emalt: hr@achyuta.in
M: 90470 57840

EMPLO]NVIENT AGRBEMENT
'l"his agreenwrt k.q:; tioittrt {/i(, t{,/'r}i.\' of emphtyntent, agreexl upon tt11 the employer oncl

ontpltt,11ee. Whether .slrrlrrf e.t"plit'itlry in tlrc ugreernent or not, l>oth the ernploqee cnd rhe

etnplouer haue tht: tluttt of rntLttrul t:onftdence urttl frzsf, uncl to nrctke on.lu

l*utftLl ancl reasonoblc ririrrrrnxl,s liir ettr:h other.

This EMPLOYMENT AGREEMENT (Hereinafter, the "Agreement") is entered into on this r4th

day ofJune,2o2L,

BYAND BETWEEN

Achyuta Ptrblic School, an eclucational institution, having its principal office at Thadikombu

Road, Dindigul, (hereinafter retered to as the "InstitLltion" or "Employer", which expression

shall, unless repugnant to the meaning or context hereof, be deemed to include all permitted

successors and assigns),

AND
S.Punitha daughter of K.R Senthil Kumar aged. z4 years and residing at No: 32, Kambar

Illam, LIC colony, Nehruji Nagar, Dindigul-624ool (Hereinafter referred to as the

"Ernpioyee", wirich expression shail, rrnless repugnant to the meaning or context hereof, be

deemed to inciude qil permitted successors and assigns).

IIHEREAS, the parties hereto desire to enter into this Agreement to define and. set forth the

terms and conditions of the employment of the Employee by the Institution;

NOW, THEREFORE, in consideration of the mutual covenants and,agreOments set forth

below, it is hereby covenanted and agreed by the Institution and the Employee as follows:

l. InterpfelatioU
In this Agreement the tbllorving terms shall have the tbllowing meaning

- - \-_-J)

a. "Agleement" sherll include the recitals and annexure to this lSf6rnent, and any

amencnnents marlt: to this Agreerne,t by the Parties ," *"r,tri, ,, ffifr$;;:-
b. "Confidential Information" means information of tli;'nffUogq0lle[ph(W)of a

,ronfidential nature, ancl is clisclosed. to, created by, or obtained Di*Ci$r$fa#i- or its

eLnploS.'ees, lvllether (without lintitation) in graphic, written, electronic

r{, ,fN-_
, -1,1.-Illt,?,,-....

or machine



#
IFd!.trvrr_rAk

Achyutp Schoo[s
Thadikombu Road, Dindigut,
emait: hr@achyuta.in
M:90470 S7B4O

of mediation eqtrally' l, the event that mediation fails, any claim arising out of or reratingto this Agreetnent shall be resolved by ret'erence to the court of competent jurisdictionover the subject utattet' of the rlispute. The Parties hereby agree to submit themserves tothe exclusive jurisaictio, of the courts in Dindigur, Tamil,adu India.e' Headi,gs:'l'he nttr,bering a,d captions of the various sectio,s are sorery for conve,ienceand refercrlce ('nlv arrtl sh,ll nr,,t affect the scope, ."rrt;;,;;";;;;rpretatio, 
of thepro,isions .f tlris r\gt'et:ntcttt, nor shall such headings otherwise be given any legal effect.

rN WJTNESS }IrHEREOF tl're parties hereto have executed thiis Agreement on the date firstset orit above:

( s'Pk- 
-=-_)

SiGNED AND DELIYERED

SIGNED AND DELITERED

(Ernployer)

A*---"_z
PrinciPal

M.V. Muthiah Govt'.--ett* 
Coliege (W)

Dindigul - 1'

o(, {72----
HE AD

TG AND RISEANCH
pPA_{I}rEr\ T 0F u a rHtM Arrcs
;.V. ilTITRIAH GOYr, 

^TTSnOIIEGE 
ftYJ

DINDIGUI, TAitIJirDU.
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