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IMPLEMENTATION OF E-GOVERNANCE
| E-GOVERNANCE POLICY

Scope:

The scope of this policy extends to the following areas:

e General Administration
e Student Admission

e [Examination

e Library

e Accounts and Finance
e [CT Infrastructure

Objectives:

Implementation of E-governance in all functioning of the college in order toprovide simpler

and efficient system of governance within the college campus.

e To promote transparency and accountability in all the functions of the College .
e To achieve and create a paperless environment in the College.
e To provide easy and quick access to information.

e To make campus Wi-Fi enabled.
e To make our Classrooms ICT Enabled having Desktops, Laptops, Smart boards,

Projectors, etc.
e To establish automated Library using available freeware.

Policy:

The College will implement e-governance in all aspects of functioning like library, accounts,
admissions. administration, teaching, etc. The policy is designed and framed to make each

and every function transparent and accountable.

——

Electronic governance is the integration of Information and Communication Technology
(ICT) in all the processes, with the aim of enhancing Institution ability to address the needs of
the Students, faculty, Government and general public. The basic purpose of e-governance 1S
to make the process of delivering and exchanging information, communication transactions,
integration of various computer systems and services with speed and reliability.
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The E-Governance services is made available to four main targets groups namely,
Management (Government), Faculty, Non-teaching staff and Students, providing information
in a convenient, efficient and transparent manner.

Benefits of E-governance
e Reduce corruption
e High transparency
e Increased convenience
e Direct participation of constituents
e Reduction in overall cost.

Area of E-Governance

Implementation of e-governance in area of operation of Administration:
e The Administration communicates with principal as well as the teaching and non-
teaching staff through email allstaff@mvmwgacdgl.ac.in like e-circular .

e All-important administrative information including notices is regularly published on
the websitewww.mvmweacdgl.ac.in& social media likeFacebook, Twitter and

Y YouTubefor all staff members.

i https://www.facebook.com/mvmcollegedgl, ,
https:/twitter.com/MVMUTHIAHGOVERI.
https://www.youtube.com/@mvmwgacdgl/featured

e To achieve the target of Paperless communication use of social media and e-mails are

being implemented.

e Indigenously developed website to prepare Feedback forms and get online feedbacks
of Students, Parents and other stakeholders.

o The college campus is equipped with CCTV Cameras installed at various places of

need.
e WhatsApp Group helps to provide the brief notices of any event to be happened on

college and of smooth functioning of the same.

Planning and Development (Account Maintenance):
IFHRMS: Integrated Financial & Human Resource Management System (IFHRMS)1s a

software currently implemented by the government of Tamil Nadu. It is the first of its kind to
manage the state’s financial resources and human resource management. The system works
under the Financial Department and Treasury and Accounts department of the state. This 1s
an online portal which provides all work-related information of the employees working under
S
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the government of Tamil Nadu. The state is shifting its focus towards e-governance and
Integrated Financial & Human Resource Management System (IFHRMS) is the initiative
towards e-governance. According to the official website of Karuvoolam.tn.gov.in —Any
government employee can see his or her salary slip. pay details and other details online from
anywhere or any pensioners can see their pension status plus the information about all the
employees working under the state government of Tamil Nadu will be available to the state

and there will be transparency maintained.

Portal name [FHRMS Karuvoolam

State | Tamil Nadu

Authority Government Follow the steps to login to IFHRMS:of Tamil Nadu
Department | Finance Department and Treasury and Accounts department
Services Pay slip download, NOC, Loan, Medical services, etc.

Sj‘e-rt;ice for Government employee of Tamil Nadu

Official website | https://www karuvoolam.tn.gov.in/web/tnta’/home

Follow the steps to login to IFHRMS:

e Step 1 Go to the https://www.karuvoolam.tn.gov.in/web/tnta/homeof the [ntegrated
Financial and Human Resources Management System (IFHRMS).

o Step 2 Click on the login option in the top left corner. As soon as you click on it a
new page will open.

« Step 3 Choose your user type which is Employee or Pensioners.

o Step 4 Enter the User ID and password.

o Step 5 Click on the Sign In option.

e« Logged in to your account.
Any government employee working under the government of Tamil Nadu can download his

or her salary slip or pay slip by visiting the official website of Karuvoolam.tn.gov.in by
== following the given steps:

« Go to the https://www.karuvoolam.tn.gov.in/web/tnta/home of the Integrated
Financial and Human Resources Management System (IFHRMS).
« The homepage of IFHRMS will appear. Click on the Login option in the top left

corner. Another page will open.
« Login to your account by entering your User ID and password.

« After logging in a dashboard will appear in front of you.
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« Here click on the Finance option.

e« A new page will open. Click on the Payroll option.

. Click on the Results option. Open payroll results in the IF] IR.\.lS dashboard.
+ Select the period for which you want 10 download the salary slip.

« Enter your regular salary and find the pay bill group.

« After this, a pay slip download option will come.

« Click on it and download your salary/pay slip in pdf form.

The following information can be found on your payslip:
o Name of the Employee
e Post of the Employee
« Employee Number
e Office Name of the employee
e GPF Number and CPS number
 Information like duty pay, HRA, Medica

credit.

| allowance. DA, Gross Salary, and Net Pay

The College also uses multiple software like Public Financial Management System
(PFMS) which is used to manage the funds received from the Government, Payroll
Management System which helps to automatically calculate the salary, generale salary slips,

disperse the salary to the bank accounts. TDS. Provident Fund, Allowances, cIC. all are
orts can be generated for all Staff members. Payments arc
RTGS, Bank Transfers, etc.

managed by this system. Rep
generally made and received through online mode such as NEFT,

The College Council decides to make the following policies and procedure:

College Website: The website www.mvmwgacdgl.ac.in will act as an information centre

which will reflect about the College, all its activities, important notices, courses offered, etc.
For this purpose, a separate service provider/web designer will be appointed by the college
through the AMC. Training will be given to the administrative and teaching staff to make
important updates on the website. A Website Committee to be formed for the administration
of the college website. The Committee will look after the process of updating, maintaining
and working of the website on a regular basis. The Committee will also look for other
changes that are required on the website. The College strives to showcase its vibrant sell and
activeness through its website. All the important notifications have to go liveon the website

as and when they are released.

Student Admission: An open and transparent strategy for the admission process is followed
which is further strengthened by the ethical practices and regulations as opined by the
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Tamilnadu Higher Education Department. The HE department, Directorate of College
education brings out its Brochure which is displayed on the www.lngasa.orgwebsite that has
guidelines for the admission process. An Admission Portal to be used to manage the
admissions in allthe government arts and science colleges in Tamilnadu. Number of students
applying to each course, withdrawals, fee submission, all to be managed through this Portal
only. Students are required to submit a separate Online Application Form for taking
admission to each five colleges and for this purpose an online software (0 be used bythe
Directorate of College education.

Student Transfer Certificate (TC Software) : Academic year 2017-2018 onwards our
college issue the Printed Transfer certificate to all the qualified students through the TC
software https:/localhost://mvmte/ . This software was developed by our Computer Science
department staff and its maintained by the CLP staff member for generate the TC 1n every
year. This TC software developed by using the software likes PHP, MYSQL,andWampp
Server.

Student Union Election: Institution holds democracy in selecting the office bearers of the
Student Council. Students contest and the contestants are selected through the online election
web portal https:/localhost://election This software developed and by Computer science
faculty members. The union election was conducting like MLA and MP elections the
colleges students are polled vote that day, after the polling completed the software
automatically generate the union result those who are winner and number of votes they are
taken. Finally, the college principal announces the union results in the assembly hall. The

elected student’s representative holds the following posts.

e Student President — Manages all the activities and grievances of the students in the
College campus

e Student Secretary — Co ordinates organizes and executes the student’s activities.

e Student Treasurer — Maintains the financial accounts of the student’s council

e Fine Arts Secretary — In-charge of organizing and regularizing the fine arts
competitions and functions

e (Co-operative Stores Secretary — In-charge of the Store activities

e Sports Secretary — In-charge of all the sports activities

e Magazine Secretary - In-charge of collecting the articles and helps the committee to
publish the magazine.

¢ PG Representative — Represents PG students.

e Shift Il Representative —Represents Shift I
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Scholarship Portal: The Government and Private Trust Both Organisation are working hard
to provide Motivate Students for Further Studies and Help them to complete their Education.
There are lots of Scholarship announced by the Government and Other Private Organisations
for Economically Weak Students. The Different Social Welfare Department Scholarship 1s
announced under Government Scholarship. We are Explaining all these Scholarship Schemes
by taking an example of a State Scholarship and we are also providing all the Details of
Scholarship Schemes through Tamilnadu Government Scholarship Official Portal.

Website:https://www.tn.gov.in/scheme/department wise/4

Library: The college continues to maintain its academic excellence through maintaining a
well-stocked library. The college will add more and more e-learning resources for the benefit
of the teachers and the students. The college should continueto subscribe to new journals and
books regularly. Recommendations are taken from the teachers and students while
subscribing to the e-resources. Teachers can apply to get books of different authors for the
subjects they are teaching to increase the knowledge database.

e The college library have separate website pages
https://www.mvmwgacdgl.ac.in/page/library.html and the college librarian maintain
the separate library web blog https://librarymvmgac.wordpress.com/

e The use of Online Public Access Catalogue module of the software to allow library
database searching by entering preferred terms for information retrieval.

e The Circulation module of the software should cover all the operations of circulation,
right from creating member records to printing of reminders for outstanding books.

e The Database Maintenance module should cover all operations of database creation
and maintenance.

e To encourage original writing among students and teachers, the Library should
provide the complete knowledge about the software for plagiarism check.

Administrative Office should use Advanced Excel and File Management SystemTools to
maintain effective database.
e To provide a hassle free, convenient and smooth process, administration of thecollege
to be made paperless.
e Students must be able to obtain maximum services in online mode.
o The college will look into opportunities to automate some of its functions related to
administration.
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o Admin Stafl to be provided with adequate training und development (0 keep them

abreast with the new technology,

xamination: | he Mother l'eresi Women s LIniversity
hips:/ www.motherteresawomenuniv,ag.in/has adopted an online system where students can
view their total internal and external assessment marks at the end ol each semester and can
report discrepancies, i any. The Examination process 18 repulated by the University and thus

e-governance policy of the University (o be adopted in this repard.

Alumni: In order to strengthen our alumni relationships, a separate alumni page to be created
on the website https://mvmwgacdgl.ac.in/alumni.htmlproviding (acilities like registration,
prominent alumni of the University, leedback and many other aspects, Alumni association 1o
be consulted for regular updates and database management,

ICT Tools:
Hardware Infrastructure:

e The College to ensure that it has adequate number of desktops and laptops for
students and staff, > Computers and printers to be made available in the
administrative oflice.

e Projectors and other multimedia devices to be provided in the auditorium,classrooms,
seminar rooms and laboratories.

e The infrastructure to be complemented by computer networkingdevices, scanners and
interactive teaching board/smart board etc.

Software Infrastructure
e The College to maintain adequate configuration servers to allow fast transmission of

data to the various computers.
e Office automation packages for desktops and laptops like Open Office, MSOffice and

Antivirus to be purchased and updated regularly.
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Areas of e , , , Year of
governance Name of the Vendor with contact details Implementation

All administrative and academic related circulars are
communicated to the departments via Email with college
Administration | domain. Soft copies received are consolidated and sent to 2018 - 2019
DCE and Mother Teresa Women's University.
(ex:.principal@mvmwgacdgl.ac.in)

As TGAC is a government institution the salary of faculty
members is managed in TN Govt's portal 2019 - 2020

Finance and

Accounts :
https://www.karuvoolam.tn.gov.in/
As per the institutions received from DCE, all admission
related work and circulars are managed via emails. Students
admission procedure all are done through web potral
. Scholarship fi loaded in TN Govt's portal
Admission and AESINP ROMHS. SIS Tpad P 2017 -2018
S Admission : www.tngasa.org
upport : -
Scholarship:

https://www.tn.gov.in/scheme/department_wise/4

Mother Teresa Women's University maintains a portal for
examinations related communications. The college uploads
all the necessary data including students profile and other
Examination examinations related details. 2020 - 2021
University Website:
https://www.motherteresawomenuniv.ac.in/
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Criterion: VI - GOVERNANCE, LEADERSHIP AND MANAGEMENT
Metric :6.3.2 - Implementation of e - governance in areas of operation

Period :2018-2023
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Criterion: VI - GOVERNANCE, LEADERSHIP AND MANAGEMENT
Metric :6.3.2 - Implementation of e - governance in areas of operation
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Criterion: VI - GOVERNANCE, LEADERSHIP AND MANAGEMENT

Metric : 6.3.2 - Implementation of e - governance in areas of operation
Period :2018-2023
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Criterion: V1 - GOVERNANCE, LEADERSHIP AND MANAGEMENT
Metric : 6.3.2 - Implementation of e - governance in areas of operation

Period :2018-2023
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Criterion: VI - GOVERNANCE, LEADERSHIP AND MANAGEMENT
Metric :6.3.2 - Implementation of e - governance in areas of operation

Period :2018-2023
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Criterion: VI - GOVERNANCE, LEADERSHIP AND MANAGEMENT
Metric :6.3.2 - Implementation of e - governance in areas of operation
Period :2018-2023
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Criterion: VI - GOVERNANCE, LEADERSHIP AND MANAGEMENT

Metric :6.3.2 - Implementation of e - governance in areas of operation
Period :2018-2023
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y i 222214
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